ANSWERS BY EXPERTS ON
UNNATI EDUCATIONS

This Question Paper consists of 6 questions and 8 printed pages.
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General Instructions :
1 Candidate must write his/her Roll Ndmber on the first page of the Question Paper.

2 Please check the Questign Paper to'werify that the total pages and total number of questions contained
in the Question Paper ‘arehjthe same as those printed on the top of the first page. Also check to
see that the questions aretimpsequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specifigdyplaces will” lead to disqualification of the candidate.

4 Answers for\questions, like matching, True or False, Fill in the blanks, etc., are to be given in the
Answeér-Book.
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ANSWERS BY EXPERTS ON
UNNATI EDUCATIONS

DATA ENTRY OPERATIONS
(Theory)
TET TS AT
(Rersier)
(336)

Time : 2 Hours] [Maximumd Marks : 40
qg 2 g0 ] [quiies : 40

Note : All questions are compulsory and carry marks asd@ndieated against each question.

et |l w9 St ¥ oiR U W9 % oich T He@sNT WU ¢ |

1  Fill in the blanks for the following : 1x10=5
frer % o R @ A1 O B
(@) _ devices acceptydatanand instructions from the user.
_ feomzd g @ERT &R e B T8 Hd 2|
(b) _ shorteit key is"used to find any word from a text paragraph.

ifeche ol & YA TR T H § Rl 9= @ @i & fag
AT 2|

() A 15 a software program used to access the www and retrieve

data from the web.
T FFeday NI & St www § Y97 &k 99 9 311 M &
foT v g ®

(d) software is a set of programs which are written to perform

specific tasks.
C dieRedgy v U & aE ¢ o fae e e & faw fawr
TR |
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We use feature to adjust the contents of columns or rows

within the width or height of the column or rows.

B AR T JAIT BicrH AT X b HIZq Dl bl AT I I TreTg AT
SETE % WY ¥ USSR & b (WU B ¥

(f) Deleted files or folders are stored in the till they are permanently:

removed from there.

feeie &1 T wEd g Bl ¥ 99 I W AL o qehps< WS
w9 g feetie &1 fopam <mar 21

(g) ISDN stands for Services DigitalgNetwork.
amsuaEies (ISDN) &1 qof @&y gierest fefred o |

(h) To a slide in slide gemter WieW, simply click on the slide you

wish to move and then, drag,it to the new location.

WSS 9RY g § wEs i H &b T 39 WIS WX foraed B 8
MY 9 HH, dled, & oI hY 39 T3 e d% @ig B o Y|

(1) refctg o the cell having column name A and row number 8.

Bl GeH 39 @ 9 a1 & TEaT dra™ 9™ A iR e U g
QBT

() appears at the bottom of the screen when you start the

computer system.

W % A fEE 3 3 S9N o e e @ wR
B
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2 State True or False: %XIO =5

TE ST T IART:
(a) Cut, Copy and Paste options are found under view menu.
®, HUl 3R YR faheq =g A=Y & S o B |

(b) To see the contents on your harddisk, you have to double click on the

drive icon.

TEMS®h & Hhedd Bl S@ % (T, 3TUHI 3T M3HT UX STA ©dDb AL
BT 7|

(c) Font face, font size and font style are all font attzibutes.
B B, B AR AT B REA G4 B AR e |

(d) HTML is a language used for writing documents on the web.
TEEITATA HIWT 1 AT 9 OX Siage @@ & e e 3|

(e) URL stands for Universal Review [geator.
AT B U1 &I BT & FREE el archet |

() CTRL+A is the shortcut kemused to select entire document at a time.

CTRL+A Téwe Bl AT X STRme & Th a1g fade & & g
BT B

(g) Scroll Bargfeanbe, used to move between slides.
ThIA 0 DT HEIT WI5S! & &/ § 9 HT & @ & 5

(h) Objectipregram is written by the programer and source program is

generated by the compiler after translation.

Sesee T &l IR foadt ® ol 99 WU husal &1 ZEaH B
e fyear ®)

(1) Smart Art graphics is not a part of Excel.
R S Ttherd U T few@r -@f 3|

(j) Charts can be drawn using insert tab.
e Bl IS 9 bl HaT Y T fBAT S Fehell B
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3 Define the following terms : (any two) 1x2=2
et ottt ofeafi @iferg @ (et )
(a) CRT Monitor
I AT
(b) AutoFill feature
ST HreX
(c) Font style

B WEd

4  Write short notes on the following : 2x5=10
= o " feoelt fofey -
(a) Data source
STeT A
(b) Application,software
IUSIENE DS e
(c) Autoiormat, feature
SIEHHE HieT
(d) “Jnserting a Page Break
UST S FHS BT
(¢) MIN() and MAX( ) functions.

() o Aem() hey
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5  Differentiate between the following : 2x5=10
= &% d sid we By

(a)

Saving presentation as a file and as a web page.
YOI~ ®l Hizd &9 § X J99 U9 & @9 § 9d BT
Web server and Web browser.

I9 FI &R 99 FE
Microphone and Speaker

AEHHE 3R Wit
Copying files and Moving files

WIEAl DI BUN HET S T BT
Steps to duplicate slides and to reorder slide§

TAZS! Dl SPrAhE B AR AT HH BT

Based on the given text, answes the'following questions : 4+4=8
foq T T % SmuR WX Fgmg g T

Republie Day Celebration

Every year ouflRefiblic day is celebrated on 26t
January on the"Rajpath which has been recently
renamedias, Kartavya Path. The Parade and Jhankees
of vatious states and some government departments
start ftom one corner and move on the entire path.
All ThanKees are beautifully decorated and showcase
Many school and college students perform dances
and yoga displays in front of the guest area. In the
evening the Rashtrapati Bhawan and India Gate area
is lighted beautifully.

(i) Write the steps to add a word National before Republic in the 1
heading and to make the entire heading Bold, Caps and center
aligned.

3T § 9= Republic & 8w T% 918 National S+ o T 2l
B giee, H SR YW TR 91 & € [ |
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(1)) Make the paragraph text Right aligned, change font style as italics 1
and change the colour to Red.
YUH TRE Bl I VAT G910, Hie ©IEd Bl IR B 3T I8h
[ H @ H g |

(iii) Write the steps to find the word Jhankees in the paragraph and 1

replace it with the word Tableaus. Repeat it for every occurrence@Of
this word.

UIRME ¥ "Jhankees" 9T @IS 3T € "Tableaus" 918 ¥ SaD @
ford STl stel o1 9% 9= @, 3 9ad |

(iv) Add these lines at the bottom of the given paragraph, from the 1
next line so as to make this as another paragedph.

A TS AR Bl UXUTE b S H STl @3 A Sl 36 MepK TdT I
EEi
People gather around the area in huge number to

watch this spectacular celebratign andgfeel very
proud to be an Indian.

Make the above paragrapiiias justified and change
its colour to green.
T T SR WA & SemEs 8 38% T @l
EXUEE
(b) Answer the questions base@on the spreadsheet data given below:

e fw T dgslie ¥ % enuR W e we % SR AR

A B C D E
Employee Basic Earned Net
: I\?am}e: Salary HRA Leave Salary
2 1 XX 14,000 3000 1000
30°YY 17,000 5000 1500
4 | 77 16,000 4000 900
5] WW 15,000 3500 500
(1) Write a formula to calculate net salary of employee XX in cell 1

E2 which is the sum of basic salary, HRA and earned leave.
Copy this up to ES.

¥ B2 TrArdl ol e dadl e & e ue wieen e s it dad,
TIIMRT 37X 3T W B AT &1 39 & &l ES d& &L
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(i1)) Write a formula to calculate total amount of basic salary and show 1
it in the cell B6.
I Al a1 P e PraTe F fw wike R ol ¥ 4w B6 ¥
fe@md |

(i11)) Write a formula to calculate average net salary and show it in 1
cell E6.
siraa 2 et Pt % g e wiger e oie 58 & 6 A e

(iv) Write a formula to calculate total amount of HRA dnd cariedleave 1

of all employees and show it in cell D6.

gl Tl % HRA o o1 @1d &% $d T8 Bl TMPHL 3K 39 4
D6 # fe@m |
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ANSWERS BY EXPERTS ON
UNNATI EDUCATIONS

This Question Paper consists of 6 questions and 8 printed pages.

MU IA T 6 A qn §qEA TR E |

Roll No. Code No.
ATHATE HE H. 65/ASS/3
setre | B

DATA ENTRY OPERATIONS
(Theory)
TET TS AT
(GSEAR)
(336)

Day and Date of Examination

(wdrem =1 o= 7 fe=r)

Signature of Invigilators 1.

(Friverei & BwER)

General Instructions :
1 Candidate must write his/her Roll Ndmber on the first page of the Question Paper.

2 Please check the Questign Paper to'werify that the total pages and total number of questions contained
in the Question Paper ‘arehjthe same as those printed on the top of the first page. Also check to
see that the questions aretimpsequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specifigdyplaces will” lead to disqualification of the candidate.

4 Answers for\questions, like matching, True or False, Fill in the blanks, etc., are to be given in the
Answeér-Book.

5 Weitegyouty Question Paper Code No. 65/ASS/3, Set— on the Answer-Book.
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3ATY SETET SR
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ANSWERS BY EXPERTS ON
UNNATI EDUCATIONS

DATA ENTRY OPERATIONS

(Theory)
TET TS AT
(i)
(336)
Time : 2 Hours] [Miaximbmd Marks : 40
q9a ¢ 2 "] [qurie @ 40

Note : All questions are compulsory and carry marks asd@ndieated against each question.

et |l w9 St ¥ oiR U W9 % oich T He@sNT WU ¢ |

1  Fill in the blanks for the following : 1x10=5
1 & g e el o g iy
(a) Deleted files or foldersfate stored'in the till they are permanently

removed from there:

feelie & W U Biest ¥ a9 do ©R &d & 99 dé 3¢ Wl
wq ¥ foete el e smar ®1

(b) 4lSDN\étands for Services Digital Network.

Szuasie (ISDN) &1 gl @&d § giaw fsfaed Aead |

(©) To a slide in slide sorter view, simply click on the slide you

wish to move and then drag it to the new location.

WSS Y & 9 WSS & H &b T 39 wWgs WX forad B R
MY d HAT 9_d & 3K AT 39 73 W6 d% @ig B o 7|
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refers to the cell having column name A and row number 8.

Bl Ged 39 d 9 Ta1 & gt wram 9™ A iR e U 9@
8 Bl

(e) appears at the bottom of the screen when you start the

computer system.

B % Y el @ T W W v el e &l 2l
ERGIRS

(f) _ devices accept data and instructions from the Uger.

feams® o | =T ofX fdel @l 780 St ol

(2) _ shorteut key is used to find arfy wordhffom a text paragraph.
_ 9Tiohe Bl T WANT TS YU o [hEl 9TF hl W & [T
BT T

(h)y A is a software progsam used to access the www and retrieve

data from the web.,
Ueh EEIIX G0 © S www § Ja9T Hih 99 § ST e &
oo v aier ©

(1) Software is a set of programs which are written to perform

spéeifichtasks.

AIFIIT UH YRl &1 9 § o fasiw & & & fog foen
TR |

)~ We use feature to adjust the contents of columns or rows

within the width or height of the column or rows.

T AR T YA BicrH AT X b HIZH Dl bl AT I I BTy AT
SEE % WY € USSR & b (WU B ¥
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2 State True or False: %XIO =5

TE ST T IART:

(a)

(b)

(c)

(d)

(e)

()

(2)

(h)

(1)

)

URL stands for Universal Review Locator.

JARTA B Yo &Y Trar & ghrada g |k

CTRLAA is the shortcut key used to select entire document at a time.

CTRL+A 9o &l &1 TAM G STagHE &l Uh @19 fae & & ol
I 2

Scroll Bars can be used to move between slides.
ThIA T BT YAN WIESi & d/ § qd & & [ il ol

Object program is written by the programerglig, sourCe€ program is

generated by the compiler after translation.

s T &l TR f@dr & ik 9 Ml dasear S a9 &
g e

Cut, Copy and Paste options are feund under view menu.
e, Bl 3R U famed & HY @) 3faTa o

To see the contents @it your harddisk, you have to double click on the

drive icon.

TIS[SEh o e Ih! ST & [T, TUBI FEA ZHT UL ST (o BT
BT 5

Fontpface, font size and font style are all font attributes.
=2\ U, B 9Ee ofR B ®Ed a4 B VEIEed e £
HITML is a language used for writing documents on the web.

edIUATA AT &1 JAM 99 9 siagHe faes & fag g 2|

Smart Art graphics is not a part of Excel.
T S Ttherd U T f&w@m -@l 3|

Charts can be drawn using insert tab.

A hl THS o Bl Ueg 9 T a1 T Tehal T

65/ASS/3-336-B | 4 ﬁ [ Contd...
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3 Define the following terms : (any two) 1x2=2
=1 oreal 1 aftwifa iR« (fop=l =)
(a) Machine language.

a9 o

(b) Freeze panes feature

H U WY

(c) Font style

B RiEd

4  Write short notes on the following : 2x5=10
= o " feoeh fafag -
(a) Data source

BT 9

(b) Microphone

BB

(c) Autoformat feature
SlleipHe Hrag

(d), “Moving text
SRZ qd B

(e) Pie chart

EIECIC

65/ASS/3-336-B | 5 % [ Contd...
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5  Differentiate between the following : 2x5=10
= &% d sid ww By

(a)

(b)

(c)

(d)

(e)

Saving presentation as a file and as a web page.

IS ] HEd &9 H oY 99 US % &9 H ¥ BT
Downloading files and Uploading files.

BEdl bl SRAAE BT 3 U &l

Microphone and Speaker

HIZHIBA ST Wbl
Copying files and Moving files

HIEAl Bl BUT BT ST T B
Steps to duplicate slides and to reorder slides

el Bl SYfehe HA 3T Vol HH  2H

Based on the given text, answer the follawing questions : 4+4=8

fiu o e & o W MW USEiE STk QR
Republic Day Celebration

Every year our Republié@ay is celebrated on 26t
January on the Rajpath which has been recently
renamed as Kartavya Path. The Parade and Jhankees
of varipus States and some government departments
staft feom on€ corner and move on the entire path.
All Jhankees are beautifully decorated and showcase
Mahy, school and college students perform dances
and yoga displays in front of the guest area. In the
¢vening the Rashtrapati Bhawan and India Gate area
is lighted beautifully.

(i) Write the steps to add a word National before Republic in the 1

heading and to make the entire heading Bold, Caps and center
aligned.

T o et Republic & 9l Uk 91 National Sig 8fR QU #féw
Bl dies, H T W U T &b wWH fored |

65/ASS/3-336-B | 6 % [ Contd...
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(1)) Make the paragraph text Right aligned, change font style as italics 1
and change the colour to Red.
YUH TRE Bl I VAT G910, Hie ©IEd Bl IR B 3T I8h
[ H @ H g |

(iii) Write the steps to find the word Jhankees in the paragraph and 1

replace it with the word Tableaus. Repeat it for every occurrence@Of
this word.

UIRME ¥ "Jhankees" 9T @IS 3T € "Tableaus" 918 ¥ SaD @
ford STl stel o1 9% 9= @, 3 9ad |

(iv) Add these lines at the bottom of the given paragraph, from the 1
next line so as to make this as another paragedph.

A TS AR Bl UXUTE b S H STl @3 A Sl 36 MepK TdT I
EEi
People gather around the area in huge number to

watch this spectacular celebratign andgfeel very
proud to be an Indian.

Make the above paragrapiiias justified and change
its colour to green.
T T SR WA & SemEs 8 38% T @l
EXUEE
(b) Answer the questions base@on the spreadsheet data given below:

e fw T dgslie ¥ % enuR W e we % SR AR

A B C D E
Employee Basic Earned Net
: I\?am}e: Salary HRA Leave Salary
2 1 XX 14,000 3000 1000
30°YY 17,000 5000 1500
4 | 77 16,000 4000 900
5] WW 15,000 3500 500
(1) Write a formula to calculate net salary of employee XX in cell 1

E2 which is the sum of basic salary, HRA and earned leave.
Copy this up to ES.

¥ B2 TrArdl ol e dadl e & e ue wieen e s it dad,
TIIMRT 37X 3T W B AT &1 39 & &l ES d& &L

65/ASS/3-336-B | 7 % [ Contd...
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(i1)) Write a formula to calculate total amount of basic salary and show 1
it in the cell B6.
I Al a1 P e PraTe F fw wike R ol ¥ 4w B6 ¥
fe@md |

(i11)) Write a formula to calculate average net salary and show it in 1
cell E6.
siraa 2 et Pt % g e wiger e oie 58 & 6 A e

(iv) Write a formula to calculate total amount of HRA dnd cariedleave 1

of all employees and show it in cell D6.

gl Tl % HRA o o1 @1d &% $d T8 Bl TMPHL 3K 39 4
D6 # fe@m |

65/ASS/3-336-B | 8 %
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ANSWERS BY EXPERTS ON
UNNATI EDUCATIONS

This Question Paper consists of 6 questions and 8 printed pages.

MU IA T 6 A qn §qEA TR E |

Roll No. Code No.
ATHATE HE H. 65/ASS/3
setie  |(C

DATA ENTRY OPERATIONS
(Theory)
TET TS AT
(GSEAR)
(336)

Day and Date of Examination

(wdrem =1 o= 7 fe=r)

Signature of Invigilators 1.

(Friverei & BwER)

General Instructions :
1 Candidate must write his/her Roll Ndmber on the first page of the Question Paper.

2 Please check the Questign Paper to'werify that the total pages and total number of questions contained
in the Question Paper ‘arehjthe same as those printed on the top of the first page. Also check to
see that the questions aretimpsequential order.

3 Making any identification mark in the Answer-Book or writing Roll Number anywhere other than
the specifigdyplaces will” lead to disqualification of the candidate.

4 Answers for\questions, like matching, True or False, Fill in the blanks, etc., are to be given in the
Answeér-Book.

5 Wiitegyouty Question Paper Code No. 65/ASS/3, Set— on the Answer-Book.
A, ST,
Ty T U905 & UBH USS UX SIUAT STRHIG oasd fe |

20, YA UA-UF B Wi o B UST-UF B FA g qon WA A I & wear ¥ o yud ys &
e SUY BAT 3| 39 9@ @ Sia W B & 6 U whe ' A )

3  ITgiaw ¥ vram-fug s W orger fafdw wel & orfaftad @ o srgmmie faes ax ademdt @&
3ATY SETET SR

4 U Y o9 AW e, @@ oger Tad, Red W a3 e & Sax, sai-gRae H fael

5 ool IT-gRae W YeT-9F & @S 4. 65/ASS/3, %ra— ford |
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ANSWERS BY EXPERTS ON
UNNATI EDUCATIONS

DATA ENTRY OPERATIONS

(Theory)
TET TS AT
(i)
(336)
Time : 2 Hours] [Miaximbmd Marks : 40
q9a ¢ 2 "] [qurie @ 40

Note : All questions are compulsory and carry marks asd@ndieated against each question.

et |l w9 St ¥ oiR U W9 % oich T He@sNT WU ¢ |

1  Fill in the blanks for the following : 1x10=5
e % fore e et & g B,

(a) We use featut€ tovadjust the contents of columns or rows

within the width or*h€ightfof the column or rows.

T G L, ST it AT U &% hed Bl bl AT A DI =18l AT
ETE % I Bl USSR % b [T B B

(b) gaDeléted files or folders are stored in the till they are permanently

removed from there.

ool Bl TS HIEd T hies T a9 do ©R &d € 99 db 3% Wl
w9 ¥ feelie & fopam wimar ®1

(c) ISDN stands for Services Digital Network.
amsugEius (ISDN) &1 gl @& § gidaw fefiea Seash|
65/ASS/3-336-C | 2 ﬁ [ Contd...
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(d) To a slide in slide sorter view, simply click on the slide you

wish to move and then drag it to the new location.

WSS 9y g ¥ WSS & HT &b T 39 WIS WX forad L o9
&Y & BT I_d & S fhY 39 73 e & @ig s o o)

(e) refers to the cell having column name A and row number<8.

®1 oY 39 @ 9 Bar & TEwr wiew A A R {1 He
8 B F

(H) appears at the bottom of the scregnwhen you start the

computer system.

_ ®F % e kEg <@ @R GEin erg fren @ wil
H 2|

(2) _ devices accept ddfa and finstructions from the user.
_ Teomzd gl et ST Feen @ TeU HId ¢ |

(h) _ shortcut key 1s.ifed to find any word from a text paragraph.
Qe Snd T T e ® ¥ R g @ @ % fag
BT 5

i A is, a software program used to access the www and retrieve

data from the web.
T GFeaay NI & St www § Y97 &k 99 9 311 M &
foT wam B ®

() software is a set of programs which are written to perform

specific tasks.
ST T8 W B A & A few e e % R e
T

65/ASS/3-336-C | 3 ﬁ [ Contd...
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2 State True or False: %XIO =5
TE YA T I3

(a) To see the contents on your harddisk, you have to double click on the

drive icon.

TEMSWh & hedd Bl @A % (T, TUHBI IFT TFHT UX STA fRAh BEAT
BT 7|

(b) Font face, font size and font style are all font attributes.
B Hd, B AE 3R B ®Ed a4 BT WEEed aad@l
(c) HTML is a language used for writing documents gl the web:
TIATHATA WINT BT YART 99 WX Srgie fe F 40 S 6
(d) URL stands for Universal Review Locator.

o &1 ot e A ¥ ghvad e e

(e) CTRL+A is the shortcut key used to selecct"entire document at a time.

CTRL+A 9 & & Tar I SlegHe & Th a9 fade & & g
T B

(f) Cut, Copy and Pastefoptionsiare found under view menu.
®, Bl 3R Y= fabeq B 7 &b ST o 2|

(g) Smart Art gsaphies is not a part of Excel.
e A MR Ui b1 e <l 2

(h) Charts ean_be drawn using insert tab.
9 Bl 3¢ ¥ W HEE ¥ T (AT ST Geball & |
(1) . 'Scroll Bars can be used to move between slides.
Whid X HT JART Wgel & 9/ o 99 H & @Y & T

(j)  Object program is written by the programer and source program is

generated by the compiler after translation.

TSI WM &l TR fT@dn & ik 9 W $usar g ZEd9e &
9 e
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3 Define the following terms : (any two) 1x2=2
=1 oreal @t afvwiia &ifsg o (Rl )
(a) Software
BIETEREY
(b) Auto shapes
IR
(c) Font style

B ©iEd

4  Write short notes on the following : 2x5=10
= X dfra feoel fafag -
(a) Data source

e 9

(b) Input devices

TTge FERTe

(c) Autoformat feature
SlleipHe Hrag

(d). “Inserting page numbers
U FEX FHE B

(e) Steps to draw a chart

qe g9 & B
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5  Differentiate between the following : 2x5=10
= &% d sid ww By

(a)

(b)

(c)

(d)

(e)

Copying files and Moving files

WIEAl DI BUN HET S I BT

Sending messages through E-mail and receiving messages through E-mail.
A ¥ AES Ao iR 3EW § HES 9

Saving presentation as a file and as a web page.

U9 B Bz ©7 § X I99 US & &9 § 99 BT

Steps to duplicate slides and to reorder slides

WS B g B0 oK AT B & e

Microphone and Speaker

HEHIHA SR WehT

Based on the given text, answer the follawing questions : 4+4=8

fiu o e & o W MW USEiE STk QR
Republic Day Celebration

Every year our Republié@ay is celebrated on 26t
January on the Rajpath which has been recently
renamed as Kartavya Path. The Parade and Jhankees
of varipus States and some government departments
staft feom on€ corner and move on the entire path.
All Jhankees are beautifully decorated and showcase
Mahy, school and college students perform dances
and yoga displays in front of the guest area. In the
¢vening the Rashtrapati Bhawan and India Gate area
is lighted beautifully.

(i) Write the steps to add a word National before Republic in the 1

heading and to make the entire heading Bold, Caps and center
aligned.

T o et Republic & 9l Uk 91 National Sig 8fR QU #féw
Bl dies, H T W U T &b wWH fored |
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(1)) Make the paragraph text Right aligned, change font style as italics 1
and change the colour to Red.
YUH TRE Bl I VAT G910, Hie ©IEd Bl IR B 3T I8h
[ H @ H g |

(iii) Write the steps to find the word Jhankees in the paragraph and 1

replace it with the word Tableaus. Repeat it for every occurrence@Of
this word.

UIRME ¥ "Jhankees" 9T @IS 3T € "Tableaus" 918 ¥ SaD @
ford STl stel o1 9% 9= @, 3 9ad |

(iv) Add these lines at the bottom of the given paragraph, from the 1
next line so as to make this as another paragedph.

A TS AR Bl UXUTE b S H STl @3 A Sl 36 MepK TdT I
EEi
People gather around the area in huge number to

watch this spectacular celebratign andgfeel very
proud to be an Indian.

Make the above paragrapiiias justified and change
its colour to green.
T T SR WA & SemEs 8 38% T @l
EXUEE
(b) Answer the questions base@on the spreadsheet data given below:

e fw T dgslie ¥ % enuR W e we % SR AR

A B C D E
Employee Basic Earned Net
: I\?am}e: Salary HRA Leave Salary
2 1 XX 14,000 3000 1000
30°YY 17,000 5000 1500
4 | 77 16,000 4000 900
5] WW 15,000 3500 500
(1) Write a formula to calculate net salary of employee XX in cell 1

E2 which is the sum of basic salary, HRA and earned leave.
Copy this up to ES.

¥ B2 TrArdl ol e dadl e & e ue wieen e s it dad,
TIIMRT 37X 3T W B AT &1 39 & &l ES d& &L
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(i1)) Write a formula to calculate total amount of basic salary and show 1
it in the cell B6.
I Al a1 P e PraTe F fw wike R ol ¥ 4w B6 ¥
fe@md |

(i11)) Write a formula to calculate average net salary and show it in 1
cell E6.
siraa 2 et Pt % g e wiger e oie 58 & 6 A e

(iv) Write a formula to calculate total amount of HRA dnd cariedleave 1

of all employees and show it in cell D6.

gl Tl % HRA o o1 @1d &% $d T8 Bl TMPHL 3K 39 4
D6 # fe@m |
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