SCORE BEST MARKS WITH
UNNATI EDUCATIONS

This Question Paper consists of 25 questions and 11 printed pages.
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General Instructions :

1.  Answers of all questions are to be givefiin theyAnswer-Book given to you.

2. 15 minute time has been allotted to read‘this Question Paper. The question paper will be distributed
at 02.15 p.m. From 02.15 p.m. to02.30, p-m., the students will read the question paper only and
will not write any answer on th@ AnswersBook during this period.

3.  Candidate must write his/her RolliNufmber on the first page of the Question Paper.

4.  Please check the QuestiofiWPaper towerify that the total pages and total number of questions
contained in the Questién Paper are the same as those printed on the top of the first page. Also
check to see that theguestionsiare in sequential order.

5.  For the objective-type of questions, you have to choose any one of the four alternatives given in the
question i.e. (Ag(B), (C) and (D) and indicate your correct answer in the Answer-Book given to
you.

6.  All the quéstions including objective-type questions are to be answered within the allotted time

and ng,separate time limit is fixed for answering objective-type questions.
7.  Makihg any identification mark in the Answer-Book or writing Roll Number anywhere other than
thé specified places will lead to disqualification of the candidate.
8. Waite your Question Paper Code No. 67/0OS/1-A on the Answer-Book.
9, (@), The Question Paper is in English/ Hindi medium only. However, if you wish, you can answer
in any one of the languages listed below :
English, Hindi, Urdu, Punjabi, Bengali, Tamil, Malayalam, Kannada, Telugu, Marathi,
Oriya, Gujarati, Konkani, Manipuri, Assamese, Nepali, Kashmiri, Sanskrit and Sindhi.
You are required to indicate the language you have chosen to answer in the box provided in
the Answer-Book.
(b) If you choose to write the answer in the language other than Hindi and English, the
responsibility for any errors/mistakes in understanding the questions will be yours only.
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Note :

(i)  This question paper consists of 25 questions in all.

ii)  All questions are compulsory.

.« ~—

(
(i) Marks are given against each question.
(iv) Section - A consists of :

(@) Q. No. 1 to 8 - Objective Type Questions/True or False/Fill in the blanks. Q. No. 1 to 7
carrying 1 mark each and Q. No. 8 carrying 2 marks. Amyinternal‘¢hoice has been provided
in some of these Questions. You have to attempt only ‘onépef the given choices in such
questions.

(b) Q. No.9to 17 - Objective type questions. Q. Not 9 to 10icarry 2 marks each (with 2 sub-parts
of 1 mark each) and Q. No. 11 to 17 carry 1 mark each'(an internal choice has been provided
in some of these questions. You have to attemptenlyene of the given choices in such questions)
Attempt these questions as per the instfietions given for each of the questions 11 to 17.

(v)  Section - B consists of :

(@) Q. No. 18 to 22 -Very Short AnsWer type questions carrying 2 marks each to be answered in
the range of 30 to 50 words.

(b) Q. No. 23 to 24 - Short An$wexr'type questions carrying 3 marks each to be answered in the
range of 50 to 80 words.

(c) Q. No. 25 - Long Afiswer type'question carrying 4 marks to be answered in the range of
80 to 120 words,

i) U UE-IF H pEm25 T o
ii) W TR AT €4
i) W YR b 8ah 3Tk fau Ty )
iv) U~ W A G :
(@) U9T TT 1 | 8 TS YHR o /W& A¥an Tord/ R wom &t 9fd w7 €1y wsn 1 947
Toh I o fau 1 i i@ T 3R we d@em 8 & fau 2 i fauifa €1 of @ 3= uwl o
aTiafier fashed Tem foru Tu 1 egent TR weAi H fau e fohedl § ¥ haet ek € T T
(b) WY WEAT 9 W 17 T TS TR & U & | WY GE&AT 9 ¥ 10 T TS U 2 31 & § (TH
1 3% & 2 I9-9F o W) IR U9 W& 11 | 17 T T T 1 3% &1 § (370 9 S Il §
sTiafter fashey fau T &1 etmueht TH wel § fou T foased # & shaet Ueh foehed &1 & SW faam
BT1)  Fedsh W9 11 9 17 o forw feq 7 i o 18R 37 99 o SR ford |
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v) TUg - @ ¥ A € :
(a) U9 HEAT 18 W 22 T 31fd -3 YR o SI-aF 37l o T &1 T Y1 & IW 30 W 50 T3

¥ feu s =fe |
(b) U WEAT 23 W 24 T TY-3TT YHR & - 3{hi & T &1 37 Yo o IW 50 I 80 TIsai
¥ feu ST =fe |
(c) YT HWEAT25 <rH-ITIT YhHR I AW il 1 T &1 T T o1 SR 80 W 120 WA @ STl
e |
SECTION - A/@Usg - <h
1.  The set of programs in ROM which are activated when a computer is switched on and 1

Wthh activate different units of a computer are called

9 (ROM) H feord Tromii o1 §g, St el & = W@ﬁmmﬁm%aﬂ?ﬁwﬁ
STCRT-3TelT Ife <l Tfeha T ¥, FHEe |

2. What is the result of the formula=SUM(A1:Ab) if cells Alfto“A5 contain the values 1
5,10, 15, 20 and 25 ?

(A) 55 (B) 65 Q). 75 (D) 85
=SUM(A1: A5) HiHaT o1 IRUTH 1 2T G A1 H ABIh o Hall ohi oeg hHW: 5, 10, 15, 20 3R
25%7
(A) 55 (B) 65 (Y75 (D) 85
OR /3FeraT

What is the result of the formadla 2IMAX(A1: A5) if cells A1l to A5 contain the values
5,10, 15, 20 and 25 ?

(A) 15 (B),4.10 (C) 20 (D) 25

= MAX(A1: A5) WiHen g IRUIE 1 26T Afc A1 d A5 T & Jaii i ocg HAW: 5, 10, 15, 20 3R
25%?

(A) 15 By »10 Q) 20 (D) 25

3.  What is th@yprimary purpose of the Format Painter tool in Microsoft Word ? 1
(A) Topehange the font size
(B)#y To copy formatting from one place and apply it to another
(C) T create hyperlinks
(D). “To'insert images into a document

TSI I€ § HiHe Yol o ol Hdl Ie3d 1 BIaT & ?

(A) TR HES h IG

(B) Weh T © WIHI hi It leh 3T TIM T I TS KAl
(C) TERfAS TIR HIAT
(

D) TfRHe H TS TH Al

)
)
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4. sets the number format to Comma style that rounds to a whole number i.e. 1
without an any decimal places.

(A) Comma [0] (B) Comma
(C) Currency (D) Currency [0]
FoR THE I HA WA H He FA & W TH Pl W H, fo Svmed T %, 88
AT |
(A) Comma [0] (B) Comma
(C) Currency (D) Currency [0]
5.  Which chart type would you use to show trends over time ? 1
(A) Pie chart (B) Bar chart
(C) Line chart (D) Scatterhart

A o Y FhE YR &1 ¢ @1 T @ 8, I8 S @ iU fehed =TS b1 TN foha Siran & 2

(A) %= (B, TR EE
(C) e = (D), [Tt =
6.  Slides can easily be orderédyand sorted using view. 1

_ =] I YN ok TNES! i STEME Wi 3R hHelg fhAT S Teha ¥

7. Which fufictionim MS Excel would you use to find the sum of values present in cellsina 1
range that meet a specific criterion ?

(AYCOUNT () (B) COUNTIF()
(©). COUNTBLANK () (D) SUMIE()
THUH T & ford TheR o1 319 JAIT il ST STqeh! Tohelt fomie ol sl 01 shid BT T IS
R
(A) COUNT() (B) COUNTIE()
(C) COUNTBLANK () (D) SUMIE()
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8. In the questions given below, there are two statements marked as Assertion (A) and 2
Reason (R). Choose the correct option out of the choices given below in each questlon
(attempt any 2) :
= few e we #, 1 e fou T R 9 | e TEeie (A) 3R g 1 e (R) % 9§ fafer
ToRa T2 © 1 Teh WA o A QU T foshedl ® 9 W@l fashew 9+ (Tl €t & o)

(i) Assertion (A) : In MS Word 2007, entire document can be selected by eithex

choosing Edit — Select All command on the menu bar or by pressing
Ctrl + A keys together.

Reason (R) : Ctrl +Shift + A keys are pressed together to deselect the selected patt.

(A) Both (A) and (R) are true and (R) is the correct explanation of (A).

(B) Both (A) and (R) are true but (R) is NOT the correct explanation ofi(#A).

(©) (A) is true but (R) is false.

(D) (A) is false but (R) is true.

(E) Both (A) and (R) are false.

T (A) : TUE g€ 2007 H, R TwES h foeiee HTih o 91 6 Tee 7= &
IR — T 9 R et 3ffat wHie &l g AL Girl + A HT53 wl Th

Y e |

T (R) : Ctrl + Shift + A ST 1 Tk T Ta B feiee foha1 T4 91T Sifeia &
ST

(A) (A) 3R (R) I &t € IR (R), (A) T T RG] T I T |

(B) (A) 3R (R) I T § AfHA (R), (A), T WRHHROT U & el T |

(C) (A) W & T (R) T & |

(D) (A)7Ted § W (R) Tl 1

(E) (A) 3R (R) S TTera ¥ |

(i) Assertion (A) : The “Ctrl4Z" keybeard shortcut in MS Word is used to undo the last
action, including he insertion of bullets or numbering.
Reason (R) : “Ctrl+Z” in'MS'Word is the undo command, allowing users to revert
thef{decument to its previous state, including the removal of recently
added bullets or numbering.

(A) Both (A)dand, (R) are true and (R) is the correct explanation of (A).

(B) Both (A)and (R) are true but (R) is NOT the correct explanation of (A).

(C) (A)dsutsue but(R) is false.

(D) (A)s\false but (R) is true.

(E) € Both\(A) and (R) are false.

TERiA (A).: “Ctrl+Z” Siare Jeehe 1 AN THTH g€ H fraen & g & & fag
B B, 9w dqere R Hafin & 3 e oft i g

s (R) : THTH g€ | “Ctrl+Z” T 37g HHIS § Sl Io™ ol STeS arad oo
T H o H Heg a1 ©, fored wre € § Siel T gore o Hafar
T WA |

(A) (A) 3R (R) THT T € 3R (R), (A) 1 HSIh 90 7|

(B) (A) 3R (R) I W&l € W (R), (A) 1 TSk I &l T

(C) (A) R g T (R) @ 7|

(D) (A)7ed 8 | (R) T B

(E) (A) 3R (R) S TTera ¥ | )
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(iii) Assertion (A) : Headers and footers in MS Word can only be applied to the first page
of a document.

Reason (R) : Headers and footers in MS Word can be set to apply to the first page,
all pages, odd pages, even pages or a specific range of pages.

) Both (A) and (R) are true and (R) is the correct explanation of (A).

B) Both (A) and (R) are true but (R) is NOT the correct explanation of (A).

C) (A) is true but (R) is false.

) (A) is false but (R) is true.

(E) Both (A) and (R) are false.

TE9i (A) : Uy € H Ted 3R el TEAeS % had YW U TRl Tl oy S
Tehd ¢ |

TS (R) : Uy 9 H ¥ed iR Fed &l yum Ue, 9t U, sife U, Eo U A sil
F Tk T IS H T i & fore I foman s T g |

(A) (A) 3R (R) THT T € 3R (R), (A) 1 HSIh Ui B

(B) (A) 3R (R) IHI W& ¥ &fhA (R), (A) T TSI eW el ¢ |

(C) (A) W B W (R) T T |

(

(

>

(
(
(
(

B

~—"

D) (A) 7o § W (R) T ¥
E) (A) 3R (R) S Tord ¥ |

(iv) Assertion (A) : In MS Word 2007)letter, legal, A4 are the options available under
paper size ifi‘the page layout tab.

Reason (R) : In MS Word2007, there is no default setting for paper size option.

A) Both (A) and (R) are trueiand (R) is the correct explanation of (A).

B) Both (A) andXR) ate true but (R) is NOT the correct explanation of (A).

C) (A) is tg@e'but,(R) is false.

D) (A)dsyfalse buti(R) is true.

(E) _Both (A) and (R) are false.

TEvi (A) : THTH F€ 2007 H U TI3TI™E 29 o i ISt Wigsl § oy, ohTe, A4 3Tfe
faerea Sued B 1

AT (R) : T 9€ 2007 H, TR AR fasey & fau #5 Siwiee Sfdn = et €1

A)  (A) 3R (R) ST @& ¥ IR (R), (A) T Gk 90 T

(A) 3R (R) SF1 &t € W (R), (A) T TSt 0 &l S|

) (A) HE § W (R) T T

D) (A)7ed W (R) §&l T

E) (A) 3R (R) S Tord ¥ |

o~ o~ o~ o~

B

o =

(
(
(
(
(
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9.  State True or False (Any Two) 2

(a) Headers and Footers in Word are used for displaying information like page numbers,
document titles or dates at the top and bottom of each page.

(b) Adding shading to a paragraph automatically changes its font color.

() The “Columns” feature in MS Word 2007 allows you to create only two columns pef
page.

(d) When you are typing along and reach the bottom of a page in a Word document;'a
page break will be inserted automatically.

W @127 et oard (femedl &t & fer) -
(@) St i e e S R, e 1 i A e g B v
27 3R dfen W feoat 1 & fau g T

(b) TTE H AFET Se W THHT Wi Thol Td: T Sgel Wl ¢ |

(c) THTH I€ 2007 1 ‘' whicH'’ TI=R STUeR! YT U hael Al BIGH ol i STIAT <l ¢ |

(d) T IS STRHS § T Y LT FIJ HI I o A0 TEa §, a6 Tk U ok Aerifesh ®4
YT A SR

10. Fill in the blanks (any 2) : 2
(a) Shortcut key for inserting a pdge break is
(b)  Shortcut key for starting printfpreview is
(c)  Shortcut key for closing a file'is
(d) Shortcut key forgmnaking the text left aligned is
ESRIBRET (w -Gﬁ' & 1%111) :

(a) T TS b sHeph o faT Sifehe i 1 FART &Il S|
(b) T eI gEsTa w3 & fog Yfdehe 1 FANT Bt 1
()N FRENFST I Tl Uohe g

(d) YR HI § TRT I AR VA foran <1 Hehell T |

11y You need to create a list of steps for a recipe. __
appropriate for this purpose.

_ list type would be most 1

T d & AU TRl W T U g AR F E 139 39 % forw fore 2rea =
RIS
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12. is an input device that can be used to move the pointer and select objects on the 1
dlsplay screen by directly pointing to the objects with the pen.

U 3Ye feard 8 e wEn uiget @l g i SR fernt BhiA W UA i e 6
Y fesior T U5 Tleh fqoiee i & T Biar ¢ |

13. Single spacing in a paragraph causes line spacing. 1
(A) 10-point
(B) 12-point
(C) 18-point
(D) 24-point

s § feTe et @ [SERRSIBUICE RIS

(A) 10-Tise

(B) 12-Tige

(C) 18-Tise

(D) 24-Tige

14. Which function in MS Excel would you use toycalculate the average of a range of numbers ? 1
TTH VoA & T ThaRT 1 TN 319 Gzl o Wehadst i SEd horgpele i & foe & € 2
OR /3teraT

Which function in MS Excel would'you use t6 calculate the sum of a range of numbers ?

THTH Vel & T Thaw™ 1 TS JEANstl & T IS 1 AN Fapere i & foe i € 2

15. Give the keyboard shofteut that,can be used to make the text center aligned. 1

TR 1 Y VAT T Sy [eTT T B a1t hisiTe Ieshe il ol |

16. Name the tab whieh allows you to adjust page margins, orientation and size in MS Word. 1

39 29 HLAM fd S THUE € H STkl IS A, STRUCYM 3R IS T1esl USSe i i 3T
AR

OR/319raT
Name the tab which allows you to Move or Cut text in MS Word.

S 29 1 A4 for@ S T 9 H TR 1 §F AT he HI i STIH odl §

17. Name the tab and the group where can you find options for protecting worksheets and 1
workbooks in MS Excel.

39 39 3R g9 1 T ford ST 19 vHuH Tee § gehviie i adhee W % fasey faem €1
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SECTION - B/@Us - @

18. Differentiate between system software and application software with example. 2
e Hirea SR Ywedlehe |t & == St T2 i iR g Sere +ff ford |
OR/3AYdaT

Differentiate between low-level languages and high-level languages with examplef

- TS I 8E-ad wvas § 3 T HifsTu 3R T8l S |

19. Explain the difference between Save as file and Save as webpage il PowerPoint. 2

TleR-Tise H Hd TS FEd 3R T U de0sl o o9 Fal T iU |

20. Explain the purpose of main document in mail mergg. 2

T ASl § H&A SISl hl 3699 fowR § aaEy |

21. What are plotters and where are they“ased ? 2
e 1 § TR 3% el wan Ry aue’?
22. Write steps to duplicat€ & slidedin MS PowerPoint. 2

THTH dledise H WIS ol g e il & = fafau |
OR/319raT
Why degyotr need'to hide a slide ? Write steps to hide a slide in MS PowerPoint.

MRS B (RS HH) ot SEIHAT F ISl § 2 TALY Tlawaise | T T3S 6l 8RS
Shiapeh o fafay

23y What are compilers ? Why are they needed in computers ? What is the program generated 3
by the compiler after translation known as ?

FHTEeR fhe Fgd €7 TRt Pl T STAvashal 91 § 7 HTIEer §RI v & a1 e §U
TIITH ] 1 8] STl § 2
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24. Explain the purpose of : 3
»  Slides
»  Handouts
»  Notes Page

in “Print what” option of Print Dialog box in context of MS PowerPoint.

T gleRuiee H U S e | feoq ue fasey *‘ fie =’ § frord 37 fasredi o1 SevzatH

FHIT

>  wEg™

> Eesed
> AU

OR/3AYaT
Explain the purpose of :
> Sentence case
> Title case
> Toggle case

in “Change Case” option of Text Formatting 4n context of MS PowerPoint.

THUH WelWise | R HHTET o Aiid e oS sl foshed H Teerd 37 o1F hd w1 3exd avid
I :

>  diHHE
> IEA HH
> e HE

25. Write down steps to create’a data source using Mail Merge Helper. 4
Hel At Ul MM Sheh Teh STl Wi GRS o W fafgy |
OR/3AYaT
What 1s mail'merge ? Explain its uses.

Tl TSI © 2 39k SYAM okl FUH HIfST |

-000-
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