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General Instructions:

1. Candidate must
Paper.

2. Please chec Que

number st1 ns c
A op % ub
j Qﬂ ou have to choose any one of the four
e , i.e., (A), (B), (C) and (D) and indicate your
ca@sect answer in the Ag ok given to you.
the questions including#®jective-type questions are to be answered within
the allotted time and no separate time limit is fixed for answering objective-type
' questions.

5. Making any identification mark in the Answer-Book or writing Roll Number
anywhere other than the specified places will lead to disqualification of the
candidate.

6. Candidate will not be allowed to take Calculator, Mobile Phone, Bluetooth,
Earphone or any such electronic devices in the Examination Hall.

7. In case of any doubt or confusion in the Question Paper, the English version
will prevail.
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(ii) All questions are compulsorye—
(i) Marks are given against eacf’zjlu%stlon

(iv) Section-A consists of F b
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(b) Question Nos. 8 to 17 tions. Question Nos.
ub

8 to 10 are carrying P oi;: ; ?aﬁtea(:hl
ch. Attemp
ctio for each of the

and Question No
%e questions carrying

‘\
’IHI

11‘1

Question Nos. 1
questions.

(v) Section-B consi
(a) Question

2m eachf to be of 30-50 words.
(b) Q 2 swer-type questions carrying
each were ange of 50-80 words.

tion
swered

(c) quest10n carrying 4 marks) to be

(111) Th TH * MBH%WEQW%I

(iv) WUs—a1 # Hfﬁ:r%a g

(b) %9 HET 8 17@9@%%1%@1@1 8 10 TF 2 3% HI & (5%
1 37 1 2 IU-UMH o T1Y) S T 11 Y 17 T 1 3% 1 2| 17 g@
119 17 7 F' 73% ¥ Riee e el & 3w i)

[ERRRAH- 2.0

w

229/MAY/210A




(v T== ¥ wfrfe §
(2) % W& 18 W 22 (31 el SR 3 S, T 2 37 PN 6 I 309 50

o=t | i

(b) 3% WA 23 3R 24 (et i H T, T2F 3 37 ) F IW 50 0=
1 gf) %

(© mﬁwzs(ﬁ—mﬂw{%m 4.37% 1) 1209 3 vl

e
|m
ﬂ

(d) v & FB Wi % foe syafe
%ﬁammﬁmﬁﬁm &

f .

WAt o few mu fawedt o &

p
(_‘1) Answers of all questions are to be gh
T T 6 I A DR IR

"
' ‘(2) 15 minutes time has been all

n paper. The question
- paper will be distributed

p.m. to 2:30 p.m., the
1 no any answer on

F1 fa Qo
Y- H qei 3

|  students will read the ques
|  the Answer-Book during

¥ YH-TF ® UG &
. f 2:15 aﬁ e

=

ARG



2. In case of , only one data seri€s is used. 1
(A) line chart (B) pie chart
(C) bar chart . (D) area chart
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3. How is font size measured in most.Word processin @ vare?

e

(A) Inches (B) &
(C) Centimeters S
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4. Which tab allows you
(A) Number
(C) Font

iich Excel style form number as currency with a dollar sign,
mmas and two digits bey®nhd the decimal point? 1
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6. In which view is a small image of each slide displayed in PowerPoint? 1
(A) Normal ;’E‘:—é ' (B) Slide show
((?) Slide sorter ‘:Lj:_lé (D) Notes page
e § S WS B G O ol o § v B 27
(a) e = @) A 6
(C) e W& i_f; (D) Few ﬁé
7. What is the purpose of using a nfr;ered lisii ord? 1

(A) To create a list of unordered items

(B): To automatically number each it &ntial
(C) To apply different colors to e ? &

e two statements marked as
e correct option out of the choices
g 1x2=2
between lines wij aragtaph, not between paragraphs.
Reason (R) : On in sing liné:&sﬁécing, the text’s point size within the
paragraph also increases, resulting in improved readability of text.

uff
I
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() Both (A) and (R) are trueanc? (R) is the correct explanation of (A)
(i) Both (A) and (R) are trué-but (R) is not the correct explanation

of (A)

(ii1) =
(iv) (A) is false but (R) is true
(v) Both (A) and (R) are false
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(b) Assertion (A) : The margin dialog box allows you to choose from

predefined margin settings o €nter custom values for the Top,
Bottom, Left and Right margég;

Reason (R) : Changing the margins in MS-Word controls the amount
of white space between the t@‘t’dnd the edges of the page.

(i) Both (A) and (R) are true nd (R) is the correct expl of (A)

(@) Both (A) and (R) are tru@;hﬂt (R) is not the co ation
of (A) ¥ é
i W few m #| s

(i) (A) is true but (R) is falst‘ff
(iv) (A) is false but (R) is true
(v) Both (A) and (R) are false
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ate True or False : 2
Adding shading to a e agraph automatically changes its font color.
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- 10." Answer the following : 2
(a) Name the tab which allows yoy to adJ argins, orientation

and size.

(b) Name the tool of a word processor lps in copying formats and

- applying it to selected text. ' 3
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15. The Thesaurus tool can be actlv'at;ﬁ:by pressing ___ on the
keyboard. %5 6 1
REfm @ fad @ f e H§W T w1 @l 2

16. Consider the following worksheet Coniammg the n 3§of players and
their scores in a match. Write a formula to gof@ia e lowest score
achieved by any player : 1
A e T sdfie @ frem Hifme Rt
feref of ﬁ‘m?ﬂ R T TR T
W purp a h ent'P (Choose the correct option) 1
émden’c all lines e first |

o indent the first I B

To create a bulleted list :_E“
(D) To create a numbered list i;:—“;ﬁ
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SECTION-B
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18, Differentiate between Cathode R&Y%l‘:ube (CRT) monitor and Liquid Crystal

Display (LCD) monitor.
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What are optical scanners? Explmmeu
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13. How can you post your Powerﬂ 2
MY HOH qeRETEe ISIH
2(3. Explain the purpo 2
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How can we add notes to a slide in MS-PowerPoint?
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2}. Differentiate between operating §ystem and utility software giving suitable
examples of each. = 3
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'i. 24. Gi
! . Give .
™ ¥ Ways of inserting text in & slide in MS-PowerPoint. 3
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Explain the difference between slide Softer view and slide sho@'-
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25.

{

orksheet. 4

Write down the steps to create a data-source usi
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Or | HT ?
MWrite down the steps to create a d t% usi erge Helper.

220/MAY/210A [24V0—3570x3] 11 LA




{"type":"Book","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Book","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Book","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Book","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Book","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Form","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Document","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}




{"type":"Book","isBackSide":false,"languages":["en-us"],"usedOnDeviceOCR":false}





